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Formatting Guidelines
We have created this template as a guide to formatting your document. We recommend that you save a copy of this document, remove the contents, and then use the preset Styles available in the document to format each element of your paper. (In the Microsoft Word Home tab, there is a “Style” section where each type of formatting has a separate label and style.) 
Styles and Document Information
Margins are 1” right and left, and 1.25” top and bottom.
The body text for the documents is 11 pt Times New Roman, justified paragraph style, with 6 points of space between paragraphs. Paragraphs should not be indented. 
For footnotes, use Microsoft Word’s “Insert Footnote” command. Footnotes should appear at the bottom of the page, not the end of the document.[footnoteRef:1] [1:  Footnote text: Times New Roman, 9 pt, right and left justified.] 

Author names should be 12 pt, Times New Roman regular, Centered. Affiliations should be 9 pt, Times New Roman, Italics, Centered. Initial submissions should be blinded. However, page limits do not change between initial and final submissions. Make certain you leave enough space in your paper to accommodate the author list and other blinded content (such as the Acknowledgements) in the final version.
For items in bulleted and enumerated lists, please use a ¼” hanging indent, and then indented a ¼”. There are ICQE styles for both ordered and unordered lists.
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Insert tables and figures in the document near the part of text in which they are referenced. Try to avoid breaking tables across pages. Place one blank line after your table. Use the associated ICQE styles for table titles, table contents, and figure captions.
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Figure 1. ICQE Logo.
For extended quotations from sources (more than two lines of standard text), please select the ICQE Block Quotes style, which uses a left indent of 0.5”, a right indent of 0.5”, right and left justified margins, and 3 pts of space before and after. 
If ethnography is thick description and ethnographers those who are doing the describing, then the determining question for any given example of it, whether a field journal squib or a Malinowski-sized monograph, is whether it sorts winks from twitches and real winks from mimicked ones. It is not against a body of uninterpreted data, radically thinned descriptions, that we must measure the cogency of our explications, but against the power of the scientific imagination to bring us into touch with the lives of strangers. It is not worth it, as Thoreau said, to go round the world to count the cats in Zanzibar (Geertz, 1973, p. 16). 
Specific Instructions for Submission Types
Papers
There are no requirements for section titles, however, all papers including references and figures must be 6 pages or less and follow this formatting guide. 
Doctoral Consortium
Please visit http://icqe19.org/doctoral-consortium/ and provide the requested proposal requirements. For the proceedings, we will publish the research summary, which includes references and figures must be 2 pages or less and follow this formatting guide.
Early Career Workshop
Please visit http://icqe19.org/early-career-workshop/ and provide the requested proposal requirements. For the proceedings, we will publish the research summary, which includes references and figures must be 2 pages or less and follow this formatting guide.
Posters
To submit a poster, please submit a 2-page poster abstract for review. For conference presentation, posters should be oriented horizontally with a width of no more than 4 feet and a height of no more than 3 feet.
Length Requirements
[bookmark: _GoBack]Maximum submission lengths are listed in Table 2. Submissions may be shorter than the page limit, but we will not accept submissions that are longer than this limit. All submissions must be appropriately formatted prior to submission for peer review.
Table 2. Submission length limits.
	
	Number of Pages

	Paper
	6

	Poster
	2

	Doctoral Consortium*
	2

	Early Career Workshop*
	2


* Page maximum refers to published research summary and does not include the cover sheet, personal statement, or CV. 
References (use ICQE Heading 1)
Geertz, C. (1973). The Interpretation of Cultures: Selected Essays. New York: Basic books.

Note: References are in style “References,” Times or Times New Roman 9 pt text, right and left justified, with a 0.25 inch “hanging” indent and no spaces left between entries.
Acknowledgements (use ICQE Heading 1)
Add any acknowledgements here. Acknowledgements should be removed or blinded prior to submission.



3


image1.png
'ICQE 19





